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COM-PLYIG WITH TITLE IX:
THE FIRST TWELVE .MONTHS

Tn;:- IX t±e tt g../ 741 --t.1* t.

C
-7.2ent toe excluded

art be denied rise bewefirsof. or
be sub,rred to dzserzmurrarion wider any edurearioei . -
program or oc-rixirb reeeiring "-Federal financial
assistance " . .

'The Regulation to impkment Title IX became effe&trve July 21, 1975: it establishes the ai=
tern to which education institutions of agencies receiving Federal funds must adhere in eliminat-
ing sex discrimination from their education programs and their employment policies and prac-
tises. The provisions of,the Regulation may be organized into four major subject categories. ,

general ragitirements 'for achieving compliance;
nondiscriminaticin in student adraliFions and recruitment;

nondiscrimination in student programs;
' nondiscrimination in_employmeitt in education programs and activities.

The provisions outlining general requirements for achieving compliance are a unique aspect
cq. the Title IX' ReguiatiOn/They specify five tasks h must be completed by institutions of

. higher education and State and local education agendi Ceiving Federal funds within the first
twelve months.after the effective date of the Regulation.

Title IX is the first comprithensiveFederal nondiscrimination law covering sex discriMination
in the programs of education institutions and agencies. Its requirements provide 9w criteria
against which administrators, teachers, parents and students must examine the programs, policies
and structures of their institutions, and correct those which may be discriminatory on the basis
of sex.

This handbook describes the five basic general requirements which must be implemented by
July 21, 197.6. (A complementary handbook, Complying With Title IX; ImpleMenting Institu-
tional Self-Evaluation, provides additional assistance for, ensuring compliance with the fourth gen-
eral requirement.) It is organized In five seactions,,,each devoted to one of 'the five general compli-
ance requirements.

Each section includes an italicized citation of the Irk poFtion of the Title tX Regu.:
lation, a discussion of reqUirements for its irnpkme ation, and appropriate imple
ration aids. The two appendicy,proviik a stimPk program plan and a check& f !la-
ced:eel steps for ensuring compliance with each of the five oquirements.

AO.



THE REGULATION

Notification of Policy

Stch, 9 Dissemination of policy

(a) Notification of policy.

( 1) Each recipient shall implement specific and continuing stills to notify applicants for
admission and employment, students and parents of elementary and secondary school students,
employees, sources of referral, of applicants, for admission and employment, and till unions or
professional organizations holding cbllective bargaining or professional agreements with the recip-
urt, that it does not discriminate on the basis of sex in the educational progrims or aft, ivitier
which it operates,. and. that it is' required by \Title IX. .1not to discriminate in such a manner.
Such notification shall contain such informatiok;-and be made in such manner, as. . .necessary to
apprise such persons of the protections against discrimination assured them by Title IX. . .and
that fnquiries.concerning the application of Title IX. , .to such 'recipient may be referred to the

,employee designated. . ..1,or to the Director (cif the Office for Civil Rights, HEW].

(2) Eac'h lecipient shall:make the initial notification required: . ,within 90 days of the effec-
tive date [of the Regulatibn].., .which notification shall include publication in: (1) local news-
papers; Nil newspapers and magazines operated by such `recipient or by student, alumnae, or
alumni groups for or in connection with-such recipient; anci(iii) memoranda or (Mei-written
communication distributed to every student and.employee of such recipient.

(b) Publications.

( 1) Each recipient shall.preniinently include a statement.Of the policy. . .in each announce-
ment, bulletin, cern:flog, or application J'rorh which it makes available to any person of a type
described in paragraph (a) of this section, or which is otherwise used in connection with the
recruitment of students or employe esk.

( 2) A recipient shall not uSe or distribute a publication of the type described in this para-
graph which suggests, 'by text or illustration, that such recipient treats applicants,. students, or
employes differently on the basis of sex except as such treatment is permitted by this. . .]Regu-

lation].

8 --
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D4PLEWENTINAG THE REQUIREMENT

Ez et: :r 0.: r_77..i ele-
7..e-7..kr. an: se.:-f-rdir.. :#' ) s 2.71:::.:17 Is : IL: 77L1i3ZCir- e")::

scuri--s re fern: Oi a;';',...),::an_ts for -.1..-ntc.14'1 !" 2:).t to a;i: hrorts oe
;.-4 es a Driat-azat "2 X psr." f az:et-men°. s ir.Sti -
ninon or tnat :t of that :n.st.:1...ULOn or 4.enZ.1. DOI to disalmihate on the 'oasts
of sex Policy gaternents rrr:51 refer to the or :7017:1711trrer,1 to
norklis,--arninatior. on the Oasis of sex in empio:rnentand educd-tionprograd.ms Ind the re,:lpi-
ents obligation for zlompliance with Title IX. and provide a reference for incluiries related to such
policy This requirement. vruch was to have beer. fulfilled by October 19. 19-5. called
for publication of the policy in local newspapers, In publications produced by the institution or
agency or its students. and in memoranda or other written communications to each student and
employee

Although initial notification was to have been made by October 19, 1975, the responsibilify
for policy notification is ongoing Policy statements are to be included in announcements, bulle-
tins, application forms, student handbooks. materials used for recruitment of students or empldy-
ees, and other documents made available to the groups receiving initial notification of the policy.
Care must also be taken to ensure that such documents do not suggest, by text or dustritions,
differential treatment on the basis of sex except where such treatment is permitted by the Regu-
lation (e.g., sex separation in athletic teams, housing facilities, locker rooms, etc.). Distribution
of these publications must be made without discrimination on the basis of sex.

All admission and recruitment representatives of the institution Or agency must be informed'
of the policy and it is(the responsibility of the institution or agency to ensure that such represen-
tatives are adhering to the policy in implementing their assigned responsibilities.

A review of the initial policy notification statement and its dissemination, should be made at
this time to ensure that notification was made to all groups specified in the Regulation and that
such notification provided the name of the person designated responsibility for compliance with
Title IX. If this was not accomplished by October 19, 1975, policy notification should be corn-

.. pleted now: Publication of the name, office address and telephone number of designated employ-
ee(s)* and distribution of grievance procedures** for resolution of employee and student griev-
ances should be undertaken now if this has not already been accomplished.

IMPLEMENTATION AIDS

Sample Policy Notification Statement

It is the policy of (name of recipient) not to discriminate on the basis
of sex in, its educational programs, activities or employment policies as
required by Title IX of the 1972 Education Amendments. Inquiries regard-
ing compliance with Title IX may be directed, to (name, office address 4,nd
telephone number/of the Title IX coordinator) or to the Director of the
Office for Civil Rights, Department of Health, Education, and Welfare, Wash-.
ington, D.C.

'This policy statement should make reference to nondiscrimination in admissions where the admissions policies and practices of
an institution are subject to Title IX coverage,

See page 7. See page 11.

4;
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Checiarst 1,4 Ensure Compbancie With Pobci oiafication Ri-quirerrbent

:-ia--:: o_ policy statement as,requtrai under Title IX

:2.

r 2 :la: 2: 4.-enc) newspapers or ^u iicatio Ls'

-.0ti:e$ to students'
--cm:ranJa noticesato parents

e a a n

: :2-2 r-i..anIztions or groups holding professional
aueements me institution or agent,.'

-ot ;es :o izt t and employee recruitment represeAtatives"

Yes 22
Yes 22
Yes .7
Yes 0

No 0
No
No :2
No 0

Yes :2 No "2:

Yeses No
Ye§ 0 No 0

5een de;eloped to ensure continuing publication of the policy in.

course announcements'
'oulletins or catalozsl
application forms'
student recruitment materials'
employee recruitment materials'
student handbooks'
official policy statements'

Has a policy directive been issued and procedures specified to ensure that
or agency publications avoid textual or illustrative references to differential tr
basis of sex except as such treatment is permitted by the Regulation?

Has a polic ective been issued and procedures specified to ensure that
agency representatives have been informed of the policy of nondiscrimination on
and are implementing it in carrying out their assigned responsibilities?

Yes
Yes 0
Yes 0
Yes 0
Yes
Yes 0
Yes

No 0
No
No
No
No 0
No
No

all institutional
eatment on the

Yes No

institutional or
the basis of sex

Yes No



Designation o
Responsible
Employee

THE REGULATIQN

38)6.8 Designation of responsible employee.. .

(a) Designation dPresponsible employee.

ch recipient shall designate at least one employee t coordinate its efforts to comply with
and carry out its responsibilities under this. . . [Regulatio ] , including any investigation of any
complaint communicated to such recipient alleging its no compliance with. . . [the -Regulation]
or alleging any actions which would be prohibited by. . . [the Regulation]. The rfcipient shall
notify all; its students and employees of the name, office address and telephone dumber of the
employee or employees appointed pursuant to this paragraph.

IMPLEMENTING THE REQUIREMENT

The second general requirement of the Title IX
employee, ensures the assignment of responsibility a
monitoring of compliance activities. Although desi
ish the ultimate legal responsibility of the institu
does emphasize the need for clear assignment o
allocation of sufficient time to tgy.-eat this re

04.
egulation, the designation of a responsible
d accountability for the Coordination and

ation of a responsible person does not dirnin.:
on's or,agency's chief administrative officer, it

staff responsibility for compliance and for the

The Regulation requires the designs on of at least one person with responsibi ies for
coordinating and-Monitoring compliance including the handling of student and employee com-
plaints of sex discrimination. The pe on or persons assigned these responsibilities for Title IX
compliance should possess administr tiye skills; luisvrtudire of personnel management; knowledge
of student curriculum and policies; and the ability to work with students, employees and com-
munity groups. It is important that such employee(s) have' the endorsement and support of the
thief administrative officer ansl,opportunity for regular access and reporting.

The scope of Title IX coverage suggests the need for designation of at least two personswith
complementary expertise. Two major areas of activity are involved activities relating to-en,suring
nondiscrimination in the admission and treatment of students and activities relating- to ensuring
nondiscrimination in employment policies and practices. Responsibility for the implementation
of..the provisions regarding' student admissio$ and programs should rest.*ith a person pdssessing

7
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.
knowledge and experience in student admissions, ad ninistrative policies and practicesselating to

neral treatment of students, and t e scope of the Curriculum provided for:students. Job respon-
bilities of this person Would inclu e the coordination and monitoring of the evaluation of Possi-

ble discrimination and. necessary odifications in admissions, and couise -offerings,
and student policies and services the provision of technical assistance to staff in achieving corn-

' ',fiance; and the development a d implementatiOn of the grievance prqcedure for resolution of .

1

student complaints of sex disc ination. The person assigned these job functions might be desig-
nated as Title IX Coordinator & Student Admissionsand Programs. ,

. , .
' A second person, one with knowledge and experience in personnel management, might be

designated as the person r sponsible for the evaluation of possible discrimination and'necessary /

modifftations of employ ent policies and practices, including thoseselanng to recruitment, hir-
ing, promotion, fringe enefits and training, and for the implementation aft grievance procedure

might.be Title IX ordinator for Employniefir.
for employee comPl nts of discriminalion. A title for the, person assigned these job, functions

The number of emploYees 'designated should. depend on the numbers of students'and
employees served, the number- of identified problems of sex discrimination, the organizational
structure of t e institution or agency, and other situationatfactors. If more than one person is
designated, it is essential'- that provisions are made for clear delineation'of authority, responsibil-
ities and inte -staff relationships.

IMPLEMEII'kATION AIDS

Administsative Implementation Sieps
./ /

- De ignation of a responsible employee(s) might be effectively tceotnplished through the M-
e. lowing ps:

. 1

. * , \ ' .
, .

/ Review the Title IX Regulation which establishes/he criteria for achieving compliance and
. : provides the paiameters for determining the job functions of the designated employee(s).

..
/ Prepare a descriptiqn..of the functions and responsitialifiesto be performed by the title IX

coordinator(s) in the areas of employment and student admissions and-Program..

Consider qualifications (knowledge, experience, and competencies) of staff to bt consid-
ered for designation. .

40 onduct necessary conferences, interviews, or other procedures necessary for the selection'
of the designated employee(s).

Make a forinal designatialt of the ernplgyee(s) selected. ...

Defelop a memo fqr all staff and students whfch provides notification of the appOintment
and the name, office address, and telephone number of designs).

1

Develop a statement regarding the compliance responsibilities of al staff and their rela-
tionshipl the designated empl yee(s). ,

. 1

Design a program plan of the sks necessary for achieving compliance with Title !NI and a
timeline for achieving such c mpliance.

Establish a schedule for regular reporting and conferences between desi'gnated empl ee(s)
and chief administrative officers. So.

* '*** Ei;aluate prolss of compliance efforts regularly a implement procedures for Ipin
solving as they are identified.

(s.

12
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Prousion of atsictancP to staff in the implementation and inonitering of corrective and
remedial actions to achieve compliance with Title IX requirenients for employment.

Resolution of complaints and grievances regarding sex discrimmatio oyment prac-
tices or policies..

Preparation of regular reports for administration, governance labor and professional
organizations, and interested community, groups concerning Identified discriminatory
practices. violations of nondiscnntillasion policies, grievances filed regarding employment
policies and practices and their it4olution, and the implementation of corrective measures.

. Maintenance of records for the evaluation and reporting of complian efforts.

Maintenance of relationships with sources of referral and recrui of employees, labor
and professional organizations, and other relevant groups for the terpretation and dis-
semination of nondiscrimination employment policies and practi

14
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Grievance
Procedures

4

THE REGULATION

586.6. Adoption of grievance procedures...

( b) Complaint procedure of recipient.

A recipient shall adopt and publish grievance procedures providing for prompt and equitable
resolution of student and employee complaints alleging any action which would be prohibited by

this:. . (Regulation)

IMPLEMENTING THE REQUIREMENT

___.___.JiCeaningfurprohibitlon of discrimination requires the deyelopment of procedures for renie-
diation of such discrimination and enforcement of the law. Title IX follows the pattern. other
Federal laondiscrimination laws covering education institutions or agencies in that complaints may
be filed with the Office for Civil Rights, Department of Health-, Education, and Welfare. The Title
IX Regulation is unique, however, in that it also requires-the development of procedures for the
local handful of complaints.

tions or agencies to develop a local grievance piocedure(s) for
tuts le resolution of both student and employee complaints of sex discrimination.

The organization and structure of such procedures are not specified within-the Regulation but are
left to the discretion of the institution or agency. (Exhaustion of these procedures is not a pre-
requisite for the filing of complaints with the Office for Civil Rights.) Criteria which influence
decisions regarding the grievance procedures should be explicated by the agency. A primary cri- .

tenon in both student and faculty grievance procedures is the assurance of due process to all
parties concerned, Other criteria might include promptness of handling, ease of accessibility and
simplicity of procedures for use.

Where student grievance procedures already exist within student rights and responsibilities
programs, these procedureOnay be extended tb the handling of sex discrimin#tion complaints. If
they do not exist, mechanisms for the resolution of such grievances am* be developed. Fre-
quently, grievance procedures foie 'the handling of employee complaints already exist, either as a
condition of collective bargaining br professional agreements or as a general personnel policy..
Where such a procedure exists,.it is expedient to include the handling.of sex discriinination coin- 4,

plaints under this mechanism, thus avoiding the need for the development of a new procedure.



The ultimate decision as to the organization of grievance procedures is the prerogative of the
education institutign-er agency. single procedure mayabe provided for students and employees;
coverage of sex discrimination may be integrated into 'existing procedures; or new mechanisms

. may be developed in other ways which are compatible with the institution's or agency's needs
and responsibilities. Within local educatioi agencies, grievances may be considered at the indi-
vidual school level or a centralized mechanism may be developed for handling all sex discrimina-
tion co 16 within the district. Some districts may wish to develop a two-step grievance pro-
ced h -calls for first -level handling of the grievance at the individual school level with a
-second el handling of appeals at the central district level Similar two -step' procedures could be

loped in institutions of higher education; employee complaints could be handled firstat the
schcio or department level, and appeals coul be handled at the central administrative level. Stu*-
dent grievances might be handled at the first I by the student affairs office and then appeal
to a second administrative level. These tional decisions are to be made by the individual
institution or agency. _

mit is critical that administrative mechanisms be developed for the correction and reinediation
of any instances' ordiscrintination or the effects of discrimination which, may be identified as a.
result of the grievance process. Individuals with responsibility for the investigation of grievinces
must have sufficient access to authority to ensure the correction of identified noncompliance.

#.

Grievance procedures not only provide a mechanism for ttie resolution and/or remediation",
of specific allegations or instances of discrimination on a case-by-case basis; they also provide 2
means of identifying sources of systemic discrimination that might otherwise exist unnoticed by
administrators. A record of all complaints and their resolutions provides database from which
local education agencies or institu of higher education may move to correct noncompliance
with Title IX

Regardless of their organization, grievance procedires fox students and employees must be
published and distributed to each respectively. Efforte should be made to ensure ongding publica-
tion and notification of grievance procedures. .

IMPLEMENTATION AID

Criteria for the Evaluation of Due Process

Are procedures for the filing of complaints made known to students, employees or other
interested groups who may wish to, file such complaints?

Are such complaint procedures readily usable?
Do grievance procedures require written filing or charges?
Do grievance procedures require notification of persons against whonyllegations of disr

crimination are made?
Are all parties involved in allegations of discrimination named of dates and procedures

for hearings of such allegations?.
Do s dunes provide for orderly presentation of evidence related to all points of view

ed in the allegations of discrimination?
- Are hearings conducted by a neutral thiid party not directly affected by the outcome of a

hearing?
Are hearings carried out within a reasonable period-of time after the allegation of discrim-

ination?
Do grievance procedures require written notification of all interested parties of the griev-

ance sasolution?
Are appe# procedures available for persons not satisfied with the,disposition of com-

plaints?
Li

4401 Are mechanisms specified to ensure the; correction and/or remediation of discrimination
identified through grievance procedures? ,

. -

12
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THE REGULATIOtt

Instituticinal
/ Self-Evaluation

186.3. . :Self-evaluation.

(c) Self-evaluation.

Each recipient education institution shall, within one year of the effective date of this.. .

[Regulation] :

( i) evaluate, in terms of the requirements of this. ,,. [Regulation] , its current policies and

practices and the effects thereof concerning admission of students, treatment of students, and
employment of both academic and non-academic personnel working in connection with the
recipient's education program or activity:

( ii) modify any of these policies and practices which do nijt or will not meet the require-
ments of this... [Regulation] ;and

Mil take appropriate remedial steps" to MAX -the, effects of any. daicrimination which
do

resulted or may have resulted from adherence to these policies and practice7.

( d) Availability of self-evaluation and related matetls.
. .

Recipients shall maintain on file fox at least three years follaviling completion of the evalua-
tion required under paragraph (0 of this section, and shall provide to the Director upon request,
"ii description of any modification made_ pursuant to subparagraph (ail) and-of any remedial
steps .taken pursuant to subparagiaph (cXiiik . _

IMPLEMENTING THE REQUIIMIENT

The Title IX Regulation recognizes the possibility that sex discrimination or the-differenttal
treatment of females and males may be covert and uncrscious. The inclusion of the requirement
for self-evaluation- and maintenance of 'documentation of program. mod'if'ications or -remedial
steps proVidel 2 method for systematic assessment and action to ensure compliande with the la*.

)
13
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V

The required process of self-evaluation is comprised of three major components:
.

evaluation and appraisal of current policies and practices, and the effects therefrom to
determine discrimination or possible effects of discrimination on the basis of sex;

modification of any policies or practices which are found to be discriminatory and in nor-
compliance with the Regulation;

development of remedial steps to eliminate the effects of any discrimination which may
have resulted from such policies or practices.

111_ Alk

The first two components of self-evalu4tion (appraisal and modifiCa' tion of discriminatory'
policies and practices) must be completed within the first twelve months of compliance activities.
The remedial steps required in the third cdmponent of the self -evaluation process must be delin-
eated and timelines specified daring this same period, but implementation will continue beyond
this deadline and a description of modifications or remedial steps undertaken as a lesult of the
self-evaluation Must be maintained on file for a period of three years. The specification of reme-
dial steps is one means of institutional/agency planning for orderly' and progressive elimination
of the effects of any discrimination which result dr may have resulted from discriminatory poli-
cies or practices.

-Deterniihation- of' the method 4y...which' institutional ..elf-evaluation will be implemented_ is
left to the discretion of the institution or agency. Effective implementation will necessitate
development of procedures which involve a variety of ,administrativesupervisory and instruc-
tional staff. 14 some instances, it may be advisable to include students and community groups in
the development el ected portions of the self-evalyation.

O

.

I

0_

.

(Nets: Local editionucation agencies seeking further information andusinance regarding 'his fourth requtrithent are
referred, to the companion handbook, Complying With Title IX: Irnplementbig Institutional .14:Evaluation.)

j

/. -
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IMP LE.ITATION AIDS

Institutional Self-EvalUation
Summary Report Form

Compliance area: (taken from Regulation)

Staff member responsible for area coordination: (name, position, office address and telephone)

Policy statement issued: (date)

Policy directive issued: (date)

Data/assurances required

forms, procedures, and timelines issue& (date)

data/assurances received:
from central office staff member (date)

'from building administrators
(specify schools) (date)

Nitncompliance identified:

(list policies, practices tor materials found to be in noncompliance)

_Modifications taken:__ .

(list any actions taken to correct noncompliance) (date completed)

Remedial steps taken or planned:

(list any actions taken to eliminate the
effects of identified noncompliance)

Comments:

F

(date completed or of planned completion)

110,

I

r9
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Institutional Self-Eiraluation
Summary Report Form

Completed Sample

Compliance area: Counseling 400°
Staff member responsible for area coordination:

M. Ortega, Director of Counseling and Guidance
Administration Building, Room 401, 833-5426

Policy statement issued: December 1, 1975
Policy directive issued: February 1, 1976

Data/assurances required
forms, procedures and timelines issued: February 1, 1976
data/mWtaces received: (deadlineMay 1, 1976)

from central office staff March 20, 1976
from building administrators

Reed Junior High School April 1, 1976 _

Jefferson Junior High School April 10, 1976
Stratford Junior High School May 1, 1976
CCntral High School Marc1131, 1976
West High School May 1, 1976

1

NoncediPliance idesitifieik
-

7.Hodges Vocational Interest Blank currently in use has separate male and temale scot mg
forms, each listing differeint occupations. .

Choosing A Career, used for senior high school counseling, has only 4 females shown in
's illustrations while males are shown- in 39. Females are shoWn only as nurses, teachers, and librar-

ians; text refers to choosing a career which is compatible with resppasibilities of motherhood..

Three of four counselors in Reed Junior High School routinely advise all female students
to take one semester of personal typing before graduation. No such advice is given to male
students.

Vocational education courses in every junior and senior high school have been found to have
sexually disproportionate enrollments. Course deecriptions in student _course Catalog have been
found to use stereotyped, sex-linked Pronouns in referring to these courses (e.g., "he" when refer-
ring to auto mechanics students; "she" when referring to secretarial students):

Modifications taken:

As of March 1, 1976, the Hedges Vocational Interest Blank -was replaced by the Marti!,
_.Career Maturity Inventory. . - ,,..,,

1

...

ns:ieolinni4.
Choosing A Career will be supplemented by CreerlDeelso* for Women, until

such tinig as a sound non-sexist career guidance volume caii be identified.
..,

) %I 1.

^- A directive regarding lepk responsibility for nondisabilinatory coimselinghai been dissent, .

Mated to all counselors.
r-



ti

All student course catalogs are in the process of revision; all co i e descriptions will contain
only gender-neutral labels at next pUblicatiOn, now scheduled for Mar It, 1977. -1

Remedial steps taken or planned:

The following materials have been obtained for use by counselors.,

Sex Fairness In Career Guidance: A Learning Kit (from Abt Associates Inc.)
Issues of Sex Bias and Sex Fairness in Career Interest Measurement (from the National Insti-

tute of Education) r

An agency-wide, 2-day program, "Career Planning for Women," will be held on October 12;

.1976. ;

Comments: Request for inservict training in nonsexist cheer counseling for aWcounselors is cur-
.

rently under consideration. Such training mighttbe incorporated in ins4rvice days scheduled for

October 4-5,1976,

z --

21.
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ssuilance of
m e

586.4 A urance required.

(a) General. Eve application;
or activity shall as con ition of its a
applicaWt or recipient,/ satisfactory
each education program or ac vlt
4Regulation] applies Will be ope ate
compliance with this.).., egul ion]

for/Feder nanciatass tance for any education program
roval c tain or be accompanied by an assurance from the
the rectorrtof the Office for Civil Rights, HEW], that

open d, 46.1, the applicant or recipient, and to which this.. .
d i c. plianceiwith this. . . [Regulation]. An assurance of

not be satisfactory to the Director if the applicant or

recipient to whom sti assur ce a es fails to commit itself ..4o takewhatever remedial action

is necessary in, acc dance with. remedial actions prescribed by the Office for Civil Rights

after a finding, discriminiti to eliminate existing discriinination ori'tilze basis of sex or to

eliminate the effectS of t d crimination whether occurring prior or subsequent to the submis-

On to the Directcr of suc surance.

(c) Form. The Di lc r will specify the form of the assurances required paragraph (a) of

this s,ction and the e t to wiyih 'such assurances will be required of the applicant's or recipi-

ent subgrantees, Co r tors, subcontractors, transferees or successors in interest.

PLEMENTING REQUIREMENT

The Title egAlation requires the Submission of an assurance form developed by the

Director of the Of 'ice tot *vil Rights with all applications for Federal financial assistance. The

assurance form h not bee released at the time of publication; information may be obtained

from the rpvil Ri ts, HEW.
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Sample Pr

PENDIX A

ram Plan for Title IX Compliance

To achieve compliance h Title IX institutions and agencies must develop a systematic
plan for compliance activit s and assign 'responsibility and authority for their completion to
appropriate persons.

The following mple program plan p iovides igeneral outline which may be useful in delin-
eating objectives a work activities to achieve 'conipliance. Specific plans must be elaborated and
adopted to mee pecific situational needs.

In ord to implement such a program plan, several administrative decisions /mist be made:

hat aiuthority/responsibility should be delegated and to which staff?
What specific procedures will be established for accomplishment of activities?
What timelines must be developed to ensure attainment of objectives?

T e delegation of authority/responsibility may be the decision most crucial -to effective imple
entation of the plan. Thq objectives which follow are written for the chief administrative le

of an institution or agency. Although many of the work activities may be delegated to the i sig-

nated employee or Title IX coordinator, it is critical that responsibility for monitoring nd in;
volvement be retained by the chief administrative officer'.

GclfilTo develop a program for the attainment of compliance with Title IX by July 21, l'976

To notify students, empl
dents, applicants for admi
recruitment representatives
fessiotral agreements with t
inat* n on the basis of sex.

Wor

1.1. Revie any existing institut
ment f policy according to

1.2 Submit statement of policy
board;board of trustees, p
Mate.

bjectrite 1.0

, p ents of elementary and se
plicants for employment, a

d groups holding collective bar
stitutioniagency of therlicy of

ndary stu-
sion and

ng or pro-
ondiscrim-

/
Activities #-Objective 1.0 / ,

(

0 ,
1

onal/agepcy 'nonditrimination policies and prepare state-/
nce (school
here appro-

itle IX requirements.

chief aciminist9rator and institutional gover
y-making )r6bps) for review and action

1.3 Prepare materials for publiCa ion of policy notification in local newspapers and news=----'

papers or magazines by institution or agency or its students or alUmnae; sub-
, mit for publication.

.
1.4 Prepare anddiSseminate mO oranda or' other written communication of Policy -td'''

I.

students,,Ohployees and pare is of elementary and secondary students, aPplIcants fOr ..\

.. admission' employment, institutionll.,espresentitiVes ,and unions' or professional ,-

.
cirgani*io s holding collective\tirgaining or professional agreements.

1

.. for. V./
, 24
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1.5 Pre
pol
re

1.6 S

1.7

are poll
cy st

ruit

ive and assign reipons
ment in course announcement

erials.

ty for ensuring continuing inclusion of
ulletins, catalogs, application forms, and

blication ev rocedures a d staff responsibilities for ensuring that insti-
al/agency pub icati/ do not suggest, by text or illustration, differential treat-
of students or ernpl s except where permitted by the Title IX Regulation.I

Develop reporting for and timelines for documenting rn/odifications of publications.

__Objective 2.0

Todckignate an etorriegyee(s) as the p_erson(s) responsible for coordinating
and monitoring activities necessary for achieving compliance with Title IX.

W_Q* rk ActivitiesObjective 2.0

2.1 Prepare a, listing of-job resPonsibilities of the Title IX coOrdinator(s).
.

2.2 Develop a list of necessary qu lifications fob, the position.

2.3 Review qualifications of persons available for Title IX coordination responsibilities.

2.4 Select person(s) for Title IX coordinator s).

2.5 Make a formal designation of ellip oyee(s)' selected; specify job responsibilities and
authority; delineate relationships with staff, and assign accountability..

..

2.6 Prepare and disseminate policy directive for employees providingname,office address
and telephone number bf designated employels).

2.7 'Establish a schedule for regular porting of activities and ,progress to chief administra-
tive officer by designated person(). s

bjective 3.0
o

"
To develop Ad publish student Ind employee grievance' procedures for
handling of complaints alleging vi lations of Title IX.

Work Act'

3.1 Review existing student grievance

'1.2 Review existing emplo/e grievao procedures, if any.
. - .

3.3 Establish criteria for the development of grievance p cedures.

'tiesObjective 3.0

procedures, if .an),.

3.4 Prepare grievance/Procedures.

/ 3.5 -Publish grievance procedures and disseminat to students and employees.

3.6 Develop policy directive for administmt/ors. and staff specifying pkocedur and the
respotisibilities of staff for handlitiggriOances.

I

25
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,

.t

3.7 Develop Brie once reporting sy stem which permits classification, documentation and
--, - reporting grievances ancitheirrosoltifiorcs.

3.8: implementstudent grievanc procedure.

3/.9 Implement employee grievance procedure.

Maintaingrievance reporting system.

/3.11 Analyze grievance reports to determine possible areas of noncompliance and necessary

modifications or remedial steps.

3.12 Prepare regular reports of use of grievance prOcedures for chief administrator and other

relevant persons.

3 3 Develop mechanisms/proceduresifor ensuring that modifications or remedial steps are
taken with respect to any instances of noncompliance with Title IX, as identified
throUgh the, grievance process.

tt
Objective 4.0

,

To develop and implement in institutional self-evaluation procedure to deter-
mine institutionafor agency. compliance with Title IX.

Work Activi Objective 4.0

4.1 ,Review Title IX Regulation and.specify relevant areas for self-evaluation.
-

4.2 Develop ,a self-evaluation plAgivhich includes delineation of regained activities and pro-

cedures, assignment of regporrsibilities, and specifioatilon of format and tirnehrcs
for thesubmission of evaltipn reports and final assessment of data colkcted.

4.3 -Prepare a policy directive for staff outlining the scope. proculhises:.'rese.ons*ditkland
; timelines for inwietnentation and documentation of the self-evaluation and- related

modifications!'
.en

#4:A7 CO' ct data submitted and review for comptance with Title IX Regulation.

.
ovide units (schools departments or colleges) with technical assistance in those la-
nces where there may be question as to evalua n of mformation_ compiletine of

odificationt, or the need for remedial steps.

4.6 Analyze and compile reports of self-evaluation that been submitted_

4.7 Prepare self-evaluation and documentation of =trees and remedial step&

\
4.8 Nionitor . I assistance for development as ton of soodificatras

add remedla steps.

4:9. Prepare regular repocts.on progress of the seievaluatiou and slasdanboinal or ageacy

. compliance for chief administrator and otherifelevant-perions.

4.10 Maintain on file for a three -year period a record c all mods:alioni suaadml sews
. undertaken to achieve compliance.

25
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APPENDIX 11

Checklist of Procedural-Steps
for Ensuing Compliance with Title IX1,

Ei-alitate '.ocv.rnphance with the Inc general provisions by answeringthe

"iotificztioir

Has 1 ?COZY notifition been developed containing_

a cateent of institutional, agency responsibility for compliance
vrith Title LX requirements for nondiscrimination In education
;.-cbgaira and employment'

g questip

Yes Di No 0

a raaement that any inquiries regarding Title IX and its appbca-
oz 7.7:0 referred to the employee designated with respcoliiibil-

a) kc zoordinating cipilificr or to the Director of the Office
fx Cn R.t.s. HEW' Yes Cl No 0

Rime roma] tryines b jigerztrated to mform sarief the =ph-
L-vas of me. pCIPC) and its rdationship to the job

Yes 0 No 0

Has mg-2.] notifil.. of ?ob.-) been made to

,,,5 its' Yes 0 No 0
pserrits of elementary and secondary =rodents' Yes 0 No 0
apph=ras-fce-asiiicie Yes° 1400
si=rnissions r=-..i.rtmer.t representatives' Yes 0 No 0
mpi:yres" Yes 0 No 0
ErAl.-71= Yes 0 No 0
IL-Tx-xi o referral for e=rcti,y-soeint' Yes 0 No Cl
=1'411:?171eTE 7T-..""121:22ell TrpreSelratTM Yes 0 No 0
looms ;-e--Jfesscinal organiutims -tive

agrammeans irrat the Yes 0 No 0

As* c.v.; teer ;vstied

lam irirspapcs'
rewspscics s =maxim xnetitoed, try the mom or agrocy, by
cite= s Zg alum= groups'
nimaineasas z act= wrsziac xeninslocatine dossibuted to leery
awe= rag car se'

His S maacattuur hne 4entio* Ipod so mow macaw putrismtaaa of the
amis." Siontlacrommitsie or the Us 3f ara

.0 31011r 11011:11=IMEIne

aggillia .era'alit INC11111011( 21111lide

1110.11t 11121.1.01 111111.1111111° AD 28

Yes 0 No 0

Yes 0 No 0

Yes 0 No

Yes 0 No 0
YsO No 0
Ifs 0 Pito 0
Ihn 0 No 0
Ns 0 No 0
Ts 0 Piro 0



Has a responsibility for publications review been assigned to ensure that
institutional or agency publications do not suggest, by text or illustra-
tion, differential treatment of applicants, students or employees on the
basis of sex except when permitted by the Regulation?

Designation of Responsible Employee -

Has an employee(s) been designated as the person(s)- responsible for
cooMtnating and monitoring activities necessary for compliande"with
Title IX?

Have employees and students been notified of the designation of the
responsible person(s) and her/his office address(es) and telephone num-
ber(s)? Yes l3 No 0

, Has a policy directive been developed outlining the job responsibilities
of the designated person(s) and the procedures for involvement and
coordination of her/his job activities with other staff activities and
district programs? Yes 0 No 0

Grievance Procedures

Have grievance procedures been developed or adapted for the handling
of student complaints alleging violations of Title IX? Yes 0 No 0
Have grievance procedures been developed or adapted for the handling
of employee complaints alleging violations of Title IX?

Have administrators, employees and students been fully apprised of the
procedures to be utilized in the handling of grievances related to possi-
ble Title IX violations in education programs, the treatment pf students
or the policies and practices covering employment? .

Institutional Self-Evaluation

Has a policy directive outlining the scope and procedures to be followed
for institutional self-evaluation and specifying the responsibilities of
staff for data collection and review been developed-and disseminated to
staff? Yes 0 N 0

Yes 0 No p

4

YesiO No D

Yes 0 No D

Yes 14. No 0

Have forms, prbcedures and timelines beetrdevelbped to ensure
went of all institutional or agency units (schools, de
in the self-evaluation process?

Hasa procedure been developed for the review of all self-evluatibn data
to ensure that all necessary modifications and the development of sys-
tematic plans for implementing necessary remedial steps are accom-
plished?

Has a directive been issued requiring the maintenance of desiziptions of
all modifications and remedial steps on file for a three-year period?

Have the institution's or agency's efforts toward achieving compliance
with Title IX beta sufficiaidy well-documented tofrovide information

:Mfor ainuance statements which must y all appbca-
adera! assistance?

29

Yes 04 No 0

Yestl . No 0

Yes' No 0

Yes 0 No 0


